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Dear Administrative Assistant,
Much of the responsibility for the success of Houston Methodist's graphic standards rests in your hands. Generally, only our administrative assistants and printers see the letterhead without a typewritten message. It is the administrative assistant who completes the design of our letterhead and creates a visual balance for the printed components on the top of the letter. 

The preferred font for all body copy is Franklin Gothic Book. The name at the top left should be in Franklin Gothic Medium and not a boldface version Franklin Gothic Book. Preferred type size and leading is 11 points / 13.5 points. 

We are counting on you to use your professionalism in maintaining the continuity established in all elements of stationery. If you have any questions, please contact the brand marketing at brand@houstonmethodist.org. 

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Morbi quis hendrerit nisl. Aenean lectus erat, lobortis eu facilisis at, pulvinar eu metus. Curabitur sit amet dapibus velit. Sed pretium, tortor sit amet condimentum cursus, nisi tortor iaculis metus, at imperdiet turpis diam vitae risus. Suspendisse eget volutpat mi. Quisque id diam quis sapien rutrum eleifend aliquam vitae augue. Curabitur sit amet varius risus. Vivamus rhoncus porta sem, in auctor ligula eleifend ut. In scelerisque fringilla mauris pharetra ornare. Sed bibendum, lorem vel consectetur pretium, sapien mi rutrum nunc, vitae feugiat mi ipsum a arcu. Pellentesque in risus eget massa accumsan hendrerit sed ac felis. Donec pulvinar dapibus rutrum. Aenean auctor, odio id dignissim aliquet, elit tortor interdum dui, porttitor tincidunt odio mi a velit. Duis nec sem placerat, sodales nisi vel, dictum nisl.

Donec tortor est, rhoncus sed rutrum nec, posuere at sem. Cras dignissim lectus nisl, pellentesque porttitor nulla sodales eget. Donec consectetur nibh metus, at posuere felis consectetur nec. Curabitur justo massa, fringilla sit amet sollicitudin non, laoreet auctor purus. Donec placerat ipsum ut urna volutpat, quis posuere ante tempor. Cras hendrerit ornare mi, id vestibulum felis placerat vitae. Proin quis tortor sed arcu ultricies viverra. Nullam vehicula, neque et accumsan hendrerit, mi libero consequat nibh, non placerat ligula nisi quis tortor. Cras magna odio, rutrum non nisi sit amet, auctor gravida ligula. Etiam felis odio, venenatis vel augue vitae, sollicitudin mattis diam. Duis aliquam ipsum ut mi accumsan molestie. Suspendisse vitae ornare dui, sed dapibus mi. Nam sed orci eros. Aenean vehicula sapien ipsum, vitae cursus est ullamcor.
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Morbi quis hendrerit nisl. Aenean lectus erat, lobortis eu facilisis at, pulvinar eu metus. Curabitur sit amet dapibus velit. Sed pretium, tortor sit amet condimentum cursus, nisi tortor iaculis metus, at imperdiet turpis diam vitae risus. Suspendisse eget volutpat mi. Quisque id diam quis sapien rutrum eleifend aliquam vitae augue. Curabitur sit amet varius risus. Vivamus rhoncus porta sem, in auctor ligula eleifend ut. In scelerisque fringilla mauris pharetra ornare. Sed bibendum, lorem vel consectetur pretium, sapien mi rutrum nunc, vitae feugiat mi ipsum a arcu. Pellentesque in risus eget massa accumsan hendrerit sed ac felis. Donec pulvinar dapibus rutrum. Aenean auctor, odio id dignissim aliquet, elit tortor interdum dui, porttitor tincidunt odio mi a velit. Duis nec sem placerat, sodales nisi vel, dictum nisl.
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Morbi quis hendrerit nisl. Aenean lectus erat, lobortis eu facilisis at, pulvinar eu metus. Curabitur sit amet dapibus velit. Sed pretium, tortor siamet condimentum cursus, nisi tortor iaculis metus, at imperdiet turpis diam vitae risus. Suspendisse eget volutpat mi Quisque id diam quis sapien rutrum eleifend aliquam vitae augue. Curabitur sit amet varius risus. Vivamus rhoncus porta sem, in auctor ligula eleifend ut. In scelerisque fringilla mauris pharetra ornare. Sed bibendum, lorem vel consectetur pretium, sapien mi rutrum nunc, vitae feugiat mi ipsum a arcu. Pellentesque in risus eget massa accumsan hendrerit sed ac felis. Donec pulvinar dapibus rutrum. Aenean auctor, odio id dignissim aliquet, elit tortor interdum dui, porttitor tincidunt odio mi a velit. Duis nec sem placerat, sodales nisi vel, dictum nisl.
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